CONFIDENTIAL

APPLICATION FOR PROMOTION


RESEARCH ASSOCIATE 


Mississippi Agricultural and Forestry Experiment Station

  I.  
Name: ________________________________________________________________                                                                        
 II. 
Current Rank and Title:  __________________________________________________
                                                                       
III.
Rank Sought (Refer to Rank Criteria): _______________________________________

IV.
Date(s) of Employment ___________________________________________________
                                                                       
V.      
Supervisor:  ____________________________________________________________

VI. 
Earned Degrees 

University (College)


Date Awarded 


______________________________________________________________________ 


______________________________________________________________________ 


______________________________________________________________________                                                              
VII. A. List chronologically all major positions held prior to appointment at Mississippi State University; begin with graduation from an undergraduate program and give dates (years).  Include positions held between earning of degrees.  Include post-doctoral experience, giving institution, advisor, and major activity.

       B. Experience at Mississippi State University.  List title and date of appointment.  Provide changes in responsibilities by title and date.

       C. Brief description of current job responsibilities (Include percent time allocation).

D. Other experience.

VII. 
Noteworthy Accomplishments since last promotion 

A.  Research and Scholarly Activities
1.         Publications: list by type (see below).  Include refereed publications and non-refereed publications and give state of development (Published, in press, in review, in preparation, etc.).  Describe the applicant’s level of involvement in the publication to include data collection, analysis and writing.

a. Refereed manuscripts.

b. Monographs, books, or book chapters.

c. Popular articles or newspaper columns.

d. Reports, bulletins, brochures, information sheets, and newsletters.

e. Digital and other electronic media formats (including Web pages).

f. Theses/dissertations completed by graduate students.

g. Programmatic curricula.

h. Posters, exhibits, and displays.

2. Professional Presentations: list presentations given (cite abstract, if available including meeting, date, and location at which presentation was made).  List whether oral or poster presentation; and whether volunteered or invited.

3. Grants contracts, and resources secured:  Include proposals submitted, proposals awarded, cooperative agreements, memorandums of agreement (MOA’s), gifts, donations, etc.  (cite sponsor, title of project, role {PI, Co-PI, participant, etc.}, $ amount, and dates).  Include a description of the applicant’s level of involvement in the proposal development process.

4. Progress of ongoing projects:  List current projects (internally and externally funded) by project number, title, funding source and amount for total project.  Indicate progress and whether project was completed, is continuing, or was new this year.  Indicate applicant’s   level of involvement in the project.

B.  Impact/Outreach
1.         Impact and outcome measures such as patents, licenses, and technology adoption: Measures of technology adoption or impact may include such things as CRIS 421 report impact statements; popular press articles; workshop/demonstrations organized and presented; and support letters from producers, commodity support groups, and extension specialists.   Include a description of the applicant’s contribution to the outcome. 

2.         Presentations before producer groups, field days, workshops, short-courses, etc.:  List event, date, location, and describe applicant’s level of participation. 

3.         Other outreach activities: Include outreach and extension activities, producer/clientele interactions. 

C.  Service 


1.         Service activities:  List activities which contribute to the success of the Research program(s) that the applicant is assigned to.  Include such things as experimental design, mechanical/technical skills vital to the project, statistical analysis of data, computer skills, editorial work, clerical skills, creative activities, special services or skills that contribute to the success of the project.  

2.         University/MAFES/Department/Center committee service:    

3.         Professional association activities  (offices held, program organization and participation, editing, etc.):

4.         Public Service:  List service activities that resulted in the successful development and implementation of programs that benefited (served) society, list outreach and engagement activities, list non-scientific presentations or organization of workshops short-courses, etc. 

5. Other:

D.  Supervisory and Administrative Activities
1.         Personnel supervision and training responsibilities which contribute to efficiency and productivity.  Consider leadership, projects completed on time, worker safety record, creation of a pleasant work environment, adherence to worker safety issues, training, enforcement of MSU, MAFES, and unit policies.  

2.         Management of Resources: List activities such budget management, inventory control, facilities operation and coordination, asset management (e.g., herd management, equipment maintenance).  Consider awards such as the MAFES Face and Image awards.

3.         Administrative Projects: Consider performance on special projects assigned to the individual by the Administration.

E.  Relevant activities not reported elsewhere 
1.         Society/Association memberships: 

2.        Awards and honors (include honorary memberships in societies):
3.        Professional development (include specialized training and course work):

4. Participation in state/regional/national meetings:

5. Other: 

Date:  _______________    Signed: ________________________________________________








Research Associate

Department Head’s Recommendation for Promotion

1. Name of candidate: _____________________________________

2. Present rank:___________________________________________

3.  Recommended for promotion to the rank of: _______________________________ (Or not recommended):____________________

Assessment and evaluation by department head: strong points that warrant promotion should be listed, with documentation wherever possible; stress such items research productivity,  

08/22/2005 REV.

